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CMF Recruitment Services Ltd Application Form
Please place your answer following the colon:
For positions for which a DBS check is required

1. Personal details

Forename(s) or given name:

Surname:

Please state your preferred title (i.e. Mrs, Miss, Mr, Dr):

Position for which you are applying:  PERSONAL EMPLOYMENT/ACCESS ASSISTANT.
Location:

Home address:

Postcode:

Telephone (home):

Telephone (mobile):

Telephone (work):
Email:
Do you hold a current enhanced DBS (Adults).
Do you have the Right to Work in the UK, please answer Yes or No:
Please note that we are only able to employ people who have the right to work in the UK.
Do you consider yourself to have a disability and be eligible to have your application considered in line with the Disability Confident scheme? 

2. Career History
Please provide full employment history dating back to the time you left compulsory education, any gaps should be explained):
Current Employment 

Employer's Name and Address:
Dates Employed:

Job Title:

Reason for leaving:
Brief overview of responsibilities:
Current Salary:

Previous Employment 
Employer's Name and Address:
Dates Employed:

Job Title:

Reason for leaving:
Brief overview of responsibilities:
Please continue to provide your career history in the same format.
3. Supporting Statement
Your Supporting Statement should demonstrate how your skills and experience match the criteria in the Person Specification (Specialist Knowledge, Skills and Experience). You should do this by describing/explaining and giving examples of the things you have done and/or achieved. This may include experience gained through employment, your personal interests or education. Note that if you are invited to attend an interview, you will be assessed against the broader Person Specification, values and behaviours requirements.
4. Have you ever been convicted of a criminal offence?

(Declaration subject to the Rehabilitation of Offenders Act 1974)

If your answer is yes, please give details of date(s) of offence(s) and sentence(s) passed, which are not spent.
5. Are you currently named on one or more of the following lists?

DBS Adults Barred List


DBS Children’s Barred List

Disqualified from working with Adults List (Scotland)

Disqualified from working with Children List (Scotland)

or subject to sanctions imposed by a regulatory body such as the General Teaching Council?
6. If selected when would you be available to take up employment with CMF Recruitment:
7. References

All offers of employment are subject to receipt of two satisfactory written references covering 5 years of your employment history.
Please provide the contact details of two referees, both of whom should be previous employers, including your present or most recent employer. 

In the absence of a previous employer, or if you have only had one job, you may nominate an academic referee and/or a referee from any voluntary work you have undertaken. 

In exceptional circumstances, if you are unable to provide any of the above, you may nominate someone of standing in the community who knows you e.g. Doctor, Solicitor, Religious Leader to provide a character reference. 

If you have previously held a post working with children or vulnerable adults then at least one of your references should be from the most recent of these posts.

Referees will not be contacted without your prior permission. Please ensure contact details are up to date, and that you provide a professional email address for each referee. If you cannot provide this please indicate why.

Name of Referee:

Company Name:

Position:

Address:

Telephone*:

Work Email*:

What is your connection with this referee?

May we approach this referee prior to interview? Yes/No:

Name of Referee:

Company Name:

Position:

Address:

Telephone*:

Work Email*:

What is your connection with this referee?

May we approach this referee prior to interview? Yes/No:
8. Declaration

I declare that the information provided on this form is correct to the best of my knowledge and understand that any information submitted in connection with employment and subsequently found to be incorrect or deliberately misleading could lead to my dismissal without notice.

Signed:

Date:
Please note:

When emailing your application a hand-written signature is not necessary.
End of document.
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